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Internal Audit Report
(to be read in conjunction with the Annual Internal Audit Report in the
Annual Governance and Accountability Return)

	Name of council:
	Stoke Bruerne Parish Council

	Name of Internal Auditor:
	Mrs TL Charteress
	Date of report:
	24.07.20

	Year ending:
	31 March 2020
	Date audit carried out:
	20-24.07.20


Internal audit is the periodic independent review of a council’s internal controls resulting in an assurance report designed to improve the effectiveness and efficiency of the activities and operating procedures under the council’s control.  Managing the council’s internal controls should be a day-to-day function of the staff and management and not left for internal audit.

The council is required to take appropriate action on all matters raised in reports from internal and external audit and to respond to matters brought to its attention by internal and external audit. Failure to take appropriate action may lead to a qualified audit opinion.

To the Chairman of the Council:

Thank you very much for sending documentation as requested enabling me to conduct the Internal Audit for the Parish Council remotely due to the Covid 19 pandemic.
I examined Book Keeping, Due Process, Risk Management, Bank Reconciliations, Internal Control, Year End Procedures and performed a detailed scan of the minutes via the website. I also sought evidence that previous Audit reports have been actioned.

I have had difficulty in carrying out the audit remotely as when initially starting the website was out of date. Items that are being placed on the website are not following the same input details which means they are not in any chronological order. This is the responsibility of the Parish Council.
I draw the Council’s attention to the following comments:
· Last year’s Internal Audit Report requested bank balances be reported at Parish Council meetings and minuted; this process is not being done and there is no evidence of any regular bank reconciliation in the minutes
· As detailed above the website is not up to date and is not compliant with the Transparency Code; it still shows the previous Clerk’s name and address on the Council page and there is no up to date financial information available
· The Council has not followed the statutory budget & precept setting process. I can see from the minutes that a precept was agreed but the amount was not detailed. Prior to agreeing the precept, the Council must agree a budget and there is no evidence in the minutes this has been done. I would also expect the agreed budget to be placed onto the website
· There is no evidence in the minutes of any Internal Control

· The Council did not agree the date for the Exercise of Public Rights for 2018/2019

· Item number 19/112 shows an agreed payment of £50 to SBPCC. This item does not appear to have been paid
· I have asked the Clerk to ensure either a name or signature is placed on the agenda when it’s issued

· The figure shown on the asset register has stayed the same as previous years however I have read in the minutes of the purchase of a new notice board. This may have been received after 31st March 2020 and if so will need to be shown in next year’s figures
I have reported a number of areas which need addressing to ensure the Parish Council is compliant going forward. From previous audits I know the Council has Internal Controls systems in place but I would advise that they are tightened up to ensure due process is followed. 
I wish the Parish Council a safe and successful 2020/2021 and look forward to returning to carry out the Internal Audit next year.
This report is based on the evidence made available to me.  It would be incorrect to view internal audit as the detailed inspection of all records and transactions of a council in order to detect error or fraud.  Consequently, the report is limited to those matters set out above.
Yours sincerely,

[image: image1.emf]
Mrs Tina L Charteress CiLCA
Internal Auditor to the Council

07818 084231
tcharteress@gmail.com
The figures submitted in the Annual Governance and Accountability Return are:

	
	Year ending
31 March 2019
	Year ending
31 March 2020

	1. Balances brought forward
	17,560
	18,419

	2. Annual precept
	14,750
	14,800

	3. Total other receipts
	3,034
	2,375

	4. Staff costs
	3,467
	3,427

	5. Loan interest/capital repayments
	0
	0

	6. Total other payments
	13,458
	13,773

	7. Balances carried forward
	18,419
	18,394

	8. Total cash and investments
	18,419
	18,394

	9. Total fixed assets and long-term assets
	66,177
	66,177

	10. Total borrowings
	0
	0


The proper practices referred to in Accounts and Audit Regulations are set out in Governance and Accountability for Smaller Authorities in England (2019).  It is a guide to the accounting practices to be followed by local councils and it sets out the appropriate standard of financial reporting to be followed.  A copy of the guide is available for free download from:
https://www.northantscalc.com/uploads/practitioners-guide-2019.pdf
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